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IRBNet provides the research community with an unmatched set of secure,
web-based collaboration tools to support the design, management, review and
oversight of research involving human subjects.

This Energizer covers advanced submission topics for
Researchers, Research Managers or Research Coordinators.
This Energizer will illustrate:

e Creating a second package

e Adding and revising documents for a
second package
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Revise Your St

v Note this is the first [

study package in the You can easily revise
sequence. study become a perm
1 study record.
IRBNet ID: 100104-1

I NY | VO
- e A

IRBNet.

Study Overview

[100104-1] Public Acceptance of Dihydrogen Monoxide

Study Manager | You have Full access for this study

Create New Study ; Research Institution Metropolitan University, Frederick, MD

-‘f:‘ . "" Study Title Public Acceptance of Dihydrogen Monoxide
ST N ‘ Principal Investigator Travis, Randy, MD/PhD

:’:} Study Status Approved

are tis Stuad \ Lock Status Locked by your Board and not editable

Sign Stgdy I Keywords music

Submit Jhis Study | Sponsor NIH

:Zjn?hisi:ow Internal Reference Number dept-08-1101

Delete fhis Study he documents for this study can be accessed frgg e Study Designer.

v  To create a new
package in sequence
from an existing
package (ex. 100104-1)

ubmitted to:
etropolitan IRB 11/06/2008 Approved 11/06/2008. Review details.

hared with the following IRBNet users

: et User Organization Access Type
A\Y Nt E
click o_n St,L,’Idy awrence Bird Metropolitan University, Frederick, MD Read
DeSIQ ner-. anda Saunders Metropolitan University, Frederick, MD Full

John Smith Metropolitan University, Frederick, MD Write
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Revise Yo
Add New Docu

Study Designer

[100104-1] Public Acceptance of Dihydrogen Monoxide

This package is: Locked

Step 1:
Download blank forms, document templates and reference materials to assist you in assembling your document
package.

Study Manager I
Create New Study I

Select a Library: iMetropoIitan IRB, Frederick, MD m o View

© update

Select a Document: { 1a.|RBNet_FuII_Committee_Submission_Checinstm

Submit this Stud
S © Delete document
Study History Step 2:
Send Mail , Assemble your document package. 1 1 1
lStudy : Documents in this Package:
Lo Pl =t Type ~ Description. ~ Last Modified
v Click “Add New Document” f* -
My consent form 11/07/2008 10:52 AM
to add documents to next a ] & X
package. my Brochure 11/06/2008 05:28 PM T @ X%
Registration Page 11/06/2008 05:27 PM J & X

Get approval letters and other board documents, and track reviews for this package: Review details.
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Revise You

It is necessary to
preserve the audi

Study is Locked

[100104-1] Public Acceptance of Dihydrogen Monoxide ~—

Study Manager
Create New

Your current document package has already been submitted and your study is presently locked by your Board.

eyt

You may contact your Board and request that they unlock the study. This will allow you to make modifications to
this study without creating a new document package.

Study Overview

SN T

You may prepare new or modified documents (such as Revision/Amendment materials, Renewal/Continuing Review
materials, and Adverse Event Reports) by creating a new document package for this study. Creating a new document
package will allow you make changes while also automatically retaining the current versions of all documents as part of
your electronic audit trail.

Study Designer
Share this Study
Sign Study
Submit this Study
Study History
Send Mail

Delete this Study

fo MRSy O e

RS

v Before you make a new package by

clicking “Create New Package”, check

with your local coordinator for specific
local SOPs and instructions.

v This will save time and effort for all
parties and result in more efficient
processing of your submission.




Researcher: Subsequent Packag
Training Energizer

Revise Yo

Creating a seco
Study History.

Study History

[100104-2] Public Acceptance of Dihydrogen Monoxide

The following document packages are available in Study History:

. P
B

Study Manager
Create New Study |

Work in progress

: New Document Package

Study Designer 11/06/2008
Share this Study 1 New Stuay Approved 11/06/2008 11/06/2008 11/06/2008
Sign Study isplaying all Packages.

Submit this Study
Study History

Send Mail
Delete this Study

» You are cumrently viewing this package.

v Note that a second
package is created.

v'The Study History
indicates all packages in
the study lifecycle.
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Bring forward a
submitted, or si

Study Designer

[100104-2] Public Acceptance of Dihydrogen Monoxide N
Step 1:
Download blank forms, document templates and reference materials to assist you in assembling your document
package.
. ]
Select a Lib - Metropolitan IRB, Frederick, MD .
o M, Documents from the previous
Select a Document: [1a.IRBNet_FuII_Committee_Submissitl submitted pa ckage are
referenced.
ey ‘ | Step 2: .
»2:::!’“';‘::;5‘""\' | sconbiEvoicdicansntpackEge: v To update an older document:
Send Mail | New and Revised Documents in this Package: o Download the previous
Delete this Study version to your computer,
v To add a new There are currently no docu modify as required and save.
document, click “"Add New 9 _CI'Ck on the pencil (update)
Document”. icon.
u to revise your existing project documents an

to your package. Le

OR

Documents from Previous Packages that you can Revise: When should | do this?

1 Consent Form My consent form 11/07/2008 | 11/06/2008 Approved 9
10:52 AM

1 Investigator's Brochure  my Brochure 11/06/2008  11/06/2008 Approved TR &
05:28 PM

1 Registration Page Registration Page  11/06/2008  11/06/2008 Approved J &
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Attach Doc

Browse and loca
your computer, a
button..

Attach Document

[100104-2] Public Acceptance of Dihydrogen Monoxide N
You are updating an attachment. To help you identify the file that was attached:

® This attachment was loaded from the file Consent Form - Spinal Motion.doc.
® |t was attached on 11/07/2008.
e [t has a size of 93184 bytes.

To Update this attachment:

1. Choose document type to attach from drop down menu.

2. Provide study-specific information in description field.

3. If you wish to update the document then click Browse to find the document in your computer files.
4. Click Update to complete.

Document * a
Type [ Consent Form b;\i
ription |My consent form

File

v Browse your hard drive
for new or updated
documents, and attach.

Browse...

fields
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Documen

Study Manager
Create New Study |

Delete this Study

v Note that after
revising, the
document s

removed from the
visible list of

documents from
previous packages

Powerful tools

Study Designer

[100104-2] Public Acceptance of Dihydrogen Monoxide

Step 1: I .
Download blank forms, document templates and reference materials to assist you in as o View

package. c . . .

» © View revision history
Select a Library: fMetnopolitan IRB, Frederick, MD m e Update
Select a Document: ( 1a.IRBNet_Full_Committee_Submission_Checklist @ - o p| q

Delete document

Step 2:
Assemble your document package.
New and Revised Documents in this Package: vvyy

“Document Type _Description Last Modified o
Consent Form My revised consent form 11/07/2008 10:55 AM J @ 69 X

IRBNet allows you to revise your existing project documents and maintain version history, or add entirely new documents
to your package. Learn more.

ument | Wnen should | do this?

OR

Documents from Previous Packages that you can Revise: When should | do this?

1 Investigator's Brochure = my Brochure 11/06/2008  11/06/2008 Approved m &
05:28 PM
1 Registration Page Registration Page  11/06/2008  11/06/2008 Approved ] &

05:27 PM
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Revision

The revision h
review.

Study Designer

Amanda Saunders [100104-2] Public Acceptance of Dihydrogen Monoxide

package.

Stucy Manager | s .
New Download blank forms, document templates and reference materials to assist you in assembling your document

Select a Library: fMetnopolitan IRB, Frederick, MD

)

Select a Document: [ 1a.IRBNet_Full_Committee_Submission_Checklist o

Step 2:
Assemble your document package.

Study History
Send Mail New and Revised Documents in this Package:
Delete this Study “DocumentType (&

Consent Form My revised consent form

Library Manager

My revised
consent form
My consent form

11/07/2008 Work in
10:55 AM progress
11/07/2008 11/06/2008  Approved ]
10:52 AM

v The Document Revision
History lists the most recent
document and every previous
version submitted by package.

11/07/2008 10:55 AM

® bly new documents

05:27 PM
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When the stu
and submit ac

Study Designer

[100104-2] Public Acceptance of Dihydrogen Monoxide

Step 1:
Download blank forms, document templates and reference materials to assist you in assembling your document
package.

Select a Library: [Metnopolitan IRB, Frederick, MD E
Select a Document: [ 1a.IRBNet_Full_Committee_Submission_Checklist ﬁ _

Step 2:

SUi s Sty Assemble your document package.

Study History

New and Revised Documents in this Package:

e T O Deseription. [ Last Moc [
Consent Form My revised consent form 1110712008 10 55 AM &y x

IRBNet allows you to revise your existing project documents and maintain version history, or add entirely new documents

to your package. Learn more.

OR

Documents from Previous Packages that you can Revise: When should | do this?

1 Investigator's Brochure = my Brochure 11/06/2008  11/06/2008 Approved m &
05:28 PM ;
1 Registration Page Registration Page  11/06/2008  11/06/2008 Approved ] &

05:27 PM
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Where to Get Help...

Your IRB Office can
assistance and train
as well as advice on how to
comply with important policies
and standards as you use IRBNet.
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